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1. Welcome

Welcome to Impact Dance and Stage School (2004) Limited.   My name is Mandy Roberts (Miss Mandy), the sole director of Impact.

This information booklet is designed to enable new students at the school to gain a clearer understanding of what to expect throughout their ‘Impact’ journey.

2. Notice Board

There is a notice board in the corridor that we use extensively to keep students and caregivers up to date with information.  Please read it . There are also notices on your left as you walk in to the building.  The best way to keep up with all the news is to read all emails sent you.
3. Classes 

Attendance

Attendance at each scheduled class is highly recommended, to ensure students gain confidence in the work being presented. 

Tutors will also encourage regular short practices at home throughout the week, which will ensure adequate progress is made.

If a student misses two classes in a row without notifying Impact they will be withdrawn from the school.

Numbers

Class numbers will be limited to ensure that each student gets the attention required to develop their skills.  However, some classes may be larger than others according to age group.

Rules

· Please be careful in the car park and drive no more than 2kmh past the pre schools. You can drop your child directly outside the Impact entrance and then go and park your car if staying.  

· Caregivers and siblings may watch classes, however any person creating distraction or noise will be asked to leave the studio and wait in the corridor. 

· Caregivers are to supervise children visiting at all times and do not allow children to play or touch any of the displays.

· Students are required to stay away from the school within 48 hours of any contagious illness e.g.  vomiting or diarrhoea or the period advised by their doctor for illness such as chicken pox, measles, school sores etc.

· Please advise Mandy of any security (e.g. protection orders) or medical issues relating to your child. You will be asked at enrolment time but it is your responsibility to let Mandy know of any changes throughout the year. 

· Disruptive students may be asked to leave the class.  If this occurs they may rejoin the class the following week.

· No dangly jewellery is to be worn to classes at any time.

· The wearing of watches and jewellery can lead to injury, so please leave these items at home as we are not responsible for any lost or stolen items.

· Students are to put their mobile phones and devices on low noise or silent for the duration of their lesson. 
· Students are to only drink water in the studios. Other drinks, food, gum etc is not permitted but can be consumed in breaks in the corridor or outside area.

Practice Music

Music is available for some classes so you practice at home.  You can purchase these from the Shop for $5.00.  
Payment of Fees

Fees are strictly payable in advance, and are due on the first lesson of each new term.  

Payments need to be placed in an envelope with the students name on it and put in the fees box located outside the staffroom.  Failure to name the envelope may result in the incorrect account being credited with payment.

Payment options are: Cash, or on line banking.  Bank account details are on each invoice.
In addition to class fees, other fees that may be required during the year include those for costumes, music, medal tests and exam entry fees.  See below for details of these.

PLEASE NOTE; IF YOU WISH TO WITHDRAW FROM CLASSES, YOU NEED TO GIVE 2 WEEKS NOTICE PRIOR TO COMMENCEMENT OF THE FOLLOWING TERM OTHERWISE YOU WILL BE CHARGED THE FOLLOWING TERMS FEES IN FULL.

4. Term Dates

Term dates are clearly given out in all Newsletters.  Please note that Impact Dance and Stage School is closed on Public Holidays. This does not mean the Saturday of a weekend such as Queens Birthday.  The Monday is the only public holiday.  The only weekend we are closed other than school holidays is generally Easter weekend.
5. Concerts/Performances

Impact Dance and Stage School performs a variety show at the end of the year.  In addition, some classes may be given the opportunity to perform at other events such as those in the City Councils Summertimes series and as part of the Kidsfest programme. 

Participation in these events, although optional, is strongly recommended due to the additional skills they teach and the confidence they instil. 

Once a student commits to performing in an event, every endeavour must be made to attend all pre-event rehearsals.  Failure to meet this commitment could result in the student being excluded from certain items. 

6. Costume Hire Fee

All costumes required for performances are provided by Impact, with students being expected to provide their own tights/pantyhose underwear and shoes. 

A costume hire fee will be charged in term two to cover the use of costumes in any performances throughout the year and to enable new costumes to be made by a team of volunteer parent helpers. Any students starting in Term 3 will have the hire fee added to their first account.

Parents are sometimes asked for some help and any help offered will be greatly appreciated.

7. Uniforms Requirements

If sitting an exam there is a specific uniform that must be worn but during classes  uniforms are not compulsory for adult classes but all other students must wear plain black.  We have available at the shop:
Black BAL shorts
Black school jacket 
Blue B.A.L leotard

Impact Muscle Backs

Tap/Jazz/ shoes & tights

There are other style T-shirts and tops and tights or shorts that you can wear as long as they are plain black.

Exam uniforms differ slightly for different grades so please check exam requirements at the shop!

8. Second Hand Shoes and Uniforms

Second hand shoes and uniforms are available at Impact rooms. The shop hours are different each year so please call office to check shop times or check times on the outside of shop door.    
9. Exams and Medal Tests

Examinations are held by the external examination organisations and are not compulsory.  However, in mid-week technical Tap and Jazz classes, the intention is that students will work towards exams, and thus the structure of the class is based on the examination syllabus.

Exam entry fees are due at the beginning of the second term although exams are not held until July/August.  The fees range from $50.00 to $130.00 per exam and vary with grade and syllabi.

Students will be entered into examinations subject to their capabilities, and following discussion with parents and tutors.

Students sitting exams must have the correct uniform and must be immaculately groomed with hair pulled back tightly in French plaits or bun.

10. Contacting Mandy/Tutors

We are proud of our open communication policy here at Impact Dance and Stage School, and we welcome any discussion with you regarding students or issues that you may have.  Please either leave a message in the message box or contact Mandy via the details on the back of this booklet.

The rationale behind this is due to the tight scheduling of classes we are very aware that time spent ‘chatting’ is wasting valuable teaching time that you have paid for!  This however does not mean that Mandy or any of the tutors are unapproachable. Tutors may have some time to discuss issues at the end of classes depending on when their next class starts.

11. End of Year Show

Planning/Budgets

This is a huge production taking up many many hours of our time together with the time that parents put in to help make costumes and set etc.  The show is not a profit making event.  The theatre venue alone with stage lighting is generally $8,500.00 to hire for three days.  The microphone and sound budget is $3,500.00.  On top of these costs all the costumes and set are provided.

Other dance schools hire smaller venues and make parents buy and make their own costumes not only to save money but also to take the pressure off the organisation.  We feel it is worth the stress (sometimes!) to make this a huge event.  It gives the students a real feel to what a musical variety show is all about and they all look forward to it each year.  This is why we ask for parents help.  There is so much to be done not only with the making of over 1000 costumes but down to printing tickets, programmes, organising raffles, selling tickets, building sets, painting, acquiring props and many other small but time consuming jobs.

Costume Hire

A costume hire fee is added to your Term 2 bill. (For any students starting later in the year it is added to their first account.)  If any fees or costume hire are outstanding at the beginning of Term 4 your child is immediately withdrawn from the End of Year Show.

Videos/Photography & Copyright
Each year I employ a professional videographer to video the End of Year Show.  Home videos are not to be taken and flash photography is strictly prohibited.  Each year I pay two license fees to APRA.  One license allows Impact to use the music we do for your children to dance to at each weekly lesson.  The second license is to allow us to use music at the show and to allow Impact to have the professional video taken.  These licenses have to be paid due to copyright. We do sell DVD’s of the show. 

Rehearsals

The week of our major end of year concert we have two full dress rehearsals of the show at the Theatre.  Everyone is expected to attend these rehearsals.  Even if your child is only in one item they are expected to attend the full 3 hour rehearsal.

These rehearsals are after school Friday 4.00pm to 7.00pm, and then Saturday 1.00pm to approx. 5.00pm.

At the Theatre

We have many students (very young ones too) that have major allergies to nuts.  Therefore we have a rule that no nuts are allowed in any part of the theatre/dressing rooms. Also, no fizzy drinks are allowed.  Colour free juice or water is great!  

All students need to bring a bag to put their own clothing in. Please make sure own clothing is labelled.  We end up with so much lost property it is easier to return if named.  They must not eat or drink in any costumes.  We ask that they bring a dressing gown or an old shirt to wear over their costumes when not performing. The younger students are in the dressing rooms for quite some time so it is a good idea to pack in their bag “quiet” activities, ie:  colouring-in books.

All parents need to drop their children off at the stage door.  No parents other than official helpers are allowed back stage.  You need to bring your child with hair and make up done.  You will need to check with your tutor as to the requirements for this.

Official Helpers

Unless two caregivers from each class volunteer to be an official helper that class will be unable to perform in the concert. The helpers are required to attend both Theatre rehearsals and then they are required at the evening performance.  This way everyone will know what to expect backstage.
We also require Dad’s help backstage shifting set etc to the theatre before the show and back to Impact after the show.  Due to lack of dressing room space the green room is used for most of our students.  The age ranges from 3 ½ years right up to 18 years. Therefore Dad’s are asked to keep away from the dressing rooms as much as possible.  Young teenagers are sensitive to Dad’s hanging round their dressing room!

12. Class Structure

Tiny Tots & Little Dots

This class is designed for beginner 4 & 5 year olds.  These classes introduce the children to the world of performing.  They learn Tap dancing and Jazz dancing in these classes and work towards performing song and dance routines.  Impact have two concerts a year. One in the July school holidays as part of Kids Fest and a major concert at the end of each year held in December. We also try to gain other performance opportunities at various Expo’s and rest homes around the city so the children get as much experience in front of an audience as possible.  We like to limit these class sizes to 10 students, an absolute maximum of 12.

Jazz Classes

We study the American Jazz Dance Affiliation syllabus and exams are held in August each year.  Exams are not compulsory but the syllabus offers great technique and style which helps the students when it comes to performing. Once the exams have been sat each year the rest of the year is spent working on routines for our major variety show held in December.

Tap Classes

We study the Ballet Australasia Limited syllabus and exams are held in July/August of each year. Exams are not compulsory but learning the syllabus work is of great benefit to the students.

The BAL syllabus teaches excellent rhythm and we believe is one of the best Tap syllabi available especially for younger students.  Once the exams have been sat each year the rest of the year is spent working on routines for our major Variety show held in December.

Contemporary Classes

We do not at this stage study an exam syllabus.  These are performance based classes although we do cover technique.  We also spend time working on routines for our major Variety show held in December and our Kidsfest concert in July.  

Hip Hop

We do not at this stage study an exam syllabus.  These are performance based classes although we do cover technique.  We also spend time working on routines for our major Variety show held in December and our Kidsfest concert in July
Junior Musical Theatre Class

These classes are for students aged 7 – 18 years. Each class is split into separate age groups – 7 - 9 year olds, 10-12 year olds and 13 to 18 year olds. This class covers dance, drama and singing.  We work towards our major concerts plus various functions and expos.  We run a school holiday programme for KidsFest which this class is based upon.  

Theatre Day

Theatre day is held on Saturdays and runs for four terms throughout the year.  The Impact school terms are organised to coincide with the usual public school terms.  Students must be 10 years old before they can start Theatre Day and be at a level of Grade 2 Tap (Bal 5th exam) or at least studying it. (Some exceptions can be made to this). 
Students take part in 5 classes per day in different disciplines of performance.  Classes are held each Theatre Day in tap, jazz, drama, acro, and singing.

Theatre Day is performance-based and students are always working towards performing in our major end of year production as well as Kidsfest in July.
Theatre Day students are considered full time students of Impact and are therefore eligible to attend mid week classes of tao, jazz, hip hop and contemporary free of charge.

Company Kids

This is an elite group of performers that are auditioned annually and they sign a contract to perform in Company Kids for a year. Approximately 20 children between the ages of 11 & 18 are chosen each year.  Auditions are held at the beginning of December and those chosen then become a member of Company Kids for the following year.  They rehearse 2 hours a week on a Friday evening.  This is a big commitment and we expect the students to attend every week. We get asked to do many performances and have been lucky enough to have had a number of television appearances including What Now – Stars in Disguise – Erin Simpson Show – Big Night In.  Other previous performances have been at Caroline Bay Timaru, Coca Cola Christmas in the Park, Tall Black basketball test matches, Teddy Bears Picnic, Kidsfest, birthday parties, Closing Ceremony Special Olympics and numerous City Council events.

13. Health and Safety:

Safety:

The safety of our students is a priority. If a student is injured during class, all activity will be stopped and the incident will be documented. In case of a serious injury, the parents will be notified and 111 will be called immediately. 

A basic First Aid kit is kept in the staffroom at the studio at all times and we have one trained First Aid tutor on the premise at all times. 

ALL head injuries, however minor will immediately be reported to the caregiver. It is then the caregiver’s responsibility to decide whether their child needs medical attention.

For the safety of your child we ask that the caregiver walk students into the studio as well as be present at the end of class to pick them up. Students are to remain inside the building while waiting to be picked up. We will not be responsible for students leaving the building. Students should not wait longer than 5 minutes to be picked up once class has ended.

DO NOT BRING PEANUT’S or NUTS, or anything containing nuts of any kind into studio. Several of our students or their family members are severely allergic to peanuts. 
Emergency Evacuations: 

Emergency evacuation routes and information are posted around the studio and noticeboards. Staff have been trained and are expected to be well-versed in emergency procedures.  Students are to evacuate quietly and walk in single file as quickly as possible to the designated area, where teachers will roll check. Students and teachers are to return to classrooms and buildings when the all-clear signal is given. If it is not safe to return to the building caregivers will be contacted immediately to collect their child. 

Medical information: 

Parents or guardians must notify Mandy of any students who may require medications (e.g. inhalers) during their time at Impact Dance and Stage School.  All information about our students is confidential.

Address & Telephone Numbers:

Please inform Impact in writing of all changes to address and phone numbers. If your emergency numbers change, it is important that we are notified immediately to ensure proper notification of caregivers in case of an emergency. Also, please notify the school if you are going out of town; this allows us to quickly contact others on your emergency contact list if necessary.
14. Student and Tutor Safety
Dance is such a physical thing—sometimes words don't fully convey what we mean, and sometimes we may have to actually put them into certain positions. Many teachers have a hands-on teaching philosophy, in which they adjust students' bodies to help them understand proper alignment. We do try to rely on visual and verbal cues to instruct but sometimes effective teaching often involves using a mix of different approaches. As tutors we want the children to feel comfortable and if they are touched and do not feel comfortable it is very important to let them know that they can let their tutor know.  How hands-on we are depends on individual learning styles and comfort levels, as well as our own common sense.
If we ever have any guest tutors in the studio that the children do not know Miss Mandy or another permanent Impact tutor will be there observing the class.
If you have any concerns regarding this please contact Miss Mandy as soon as possible.

15. Student and Parent Use of Social Media
Use of Facebook, Twitter, LinkedIn, blogging, and other online social-media vehicles is commonplace. This policy is intended to provide Impact students and parents with guidelines to eliminate any confusion concerning the use of social media.

· Get permission to post images of children that you are not the caregiver for. 

· Never post anything that could compromise the self-esteem of students who attend Impact.

· If you post videos of class or rehearsals, don’t post any choreography in its entirety; Impact owns the copyright to all choreography taught at the school.

· Respect the law, including those laws governing defamation, discrimination, harassment, and copyright and fair use. 
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